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TOWN OF NIAGARA RECREATION DEPARTMENT
Rental Application

Area/Building/Pavilion Requested ________________________________________________________
Date of Activity/Event__________________________________________________________________
Type of Event_________________________________________________________________________
Time of Rental* _______________ AM/PM ___________________AM/PM  Total hours ____________
		(start time)			(end time)
*remember to include set-up and clean-up time

Contact/Applicant Name __________________________________ Cell Number___________________
Home Address ________________________________________________________________________
Policies/Procedures:
1. Minimum (2) hour rental reservation required
2. Application submitted without payment will not be accepted.
3. Facilities available on a first come-first serve basis.
4. Maximum Capacity of the Calvin K Richards Community Center is 100 people.
5. ALCOHOL NOT PERMITTED in building or park.
6. It is the renters’ responsibility to leave building/pavilion as they found it.
7. Set-up and clean-up time will be charged at a $25.00 per hour fee. 
8. All rentals must end by 9:00 pm. 
9. Use of refrigerator/freezer and stove are permitted for building rentals.
10. Security deposits will be returned once the rental has been completed and the area/building/pavilions has been inspected and deemed in satisfactory condition.
11. If party lasts longer then time indicated above, $25.00 for each additional hour will be deducted from the security deposit. 
12. There is a 24 cancelation policy, refunds are not granted if less than 24 hours’ notice is given.
Decorating tips:
1. There are a maximum of thirteen 8” round tables that seat 6 people at each.
2. There are a maximum of four 8’ long tables that seat 10 people at each.
3. Please refrain from the use of confetti inside building.
4. Pavilion Rentals are as is. Any additional tables and chairs needed will need to be provided by renter. 
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